Office of Economic
Development




2025 Cook County Catalyst Grant
	
Getting Started Guide: Preparing to Apply
Overview
The online application for the Cook County Catalyst Grant (“Catalyst Grant”) is made up of six sections:
1. Business & Applicant Information
2. Business Revenue & Employment Growth
3. Use of Grant Funds
4. Attestations
5. Demographics (Optional)
6. Document Uploads
This Getting Started Guide focuses on Section 6: Document Uploads. It provides detailed guidance about each of the documents that must be included as part of the Catalyst Grant application, to help applicants identify and gather the necessary materials to begin their application.
We strongly recommend you gather all necessary documents before starting the application because you cannot save your application and go back to make changes. Once your application is submitted, you cannot return to it to edit or attach different or additional documents. Please plan to enter all data, documents and other materials in a single sitting.
NOTE: Information shown on uploaded documents must be consistent across all documents and consistent with information entered into the Catalyst Grant application. This includes the business name, Employer Identification Number (EIN), business owner names and address of the business’s primary operating location.

Mismatched information will delay processing of your grant application and may impact whether your application is found to be eligible to receive an award.  Incomplete applications will not be reviewed.

Please be sure you have answered every required question and uploaded all necessary documents before submitting your application.

As a reminder, all information provided in this application should be true and accurate to the best of your knowledge. Any materially false statements willfully or fraudulently made may render the submitting business ineligible for a Catalyst Grant and, in addition, may subject the person making the false statement to criminal charges.
Guidance about other aspects of Catalyst Grant and the application process can be found in the FAQs available on the program webpage [cookcountyil.gov/catalystgrant}. Any additional questions can be sent to the Catalyst Grant Help Desk at granthelp@a4cb.org for support.

File Formats
Documents uploaded as part of your Catalyst Grant application must be submitted in one of the following file formats:
· PDF (strongly preferred)
· BMP
· GIF
· JPG
· PNG
· TIFF

Document #1: Valid Photo ID for the Applying Business Owner
Cook County requires that applications be submitted by an owner of the applying business or an employee of the business. No other individual is permitted to submit an application on behalf of a business.
The applying business owner needs to upload a valid form of photo identification (must be current and government-issued):

Examples include a driver’s license, REAL ID, State ID, Chicago CityKey, U.S. or non-U.S. passport, permanent resident card (green card), consular ID, military ID, or Native American tribal photo ID

US passport uploads must include both the photo page and the signature page, and all US passports must be signed to be considered valid. All other valid forms of photo identification must include both the front and back of the ID.
The following information must be visible, complete and readable:
· Name
· Photo
· ID number
Cook County Catalyst Grant | Getting Started Guide: Preparing to Apply


3




· Issue date
· Expiration date
· Signature (excluding permanent resident cards, which do not include a signature)

The file name for the upload must include the last name of the applying business owner and the type of photo ID. For example, “Jones_license,” “USPassport_Smith,” etc.

Documents #2 and #3: Filed 2023 and 2024 Federal Tax Returns
To receive a Catalyst Grant, applicant businesses must of a particular size as well as be profitable and growing. It must have:
1. Reported revenues in both 2023 and 2024 between $500,000 and $10,000,000; and
2. Reported positive net income in 2023; and
3. Reported higher net income in 2024 than it reported in 2023. 

To verify its eligibility, Cook County requires:
1) A complete, filed copy of the applicant business's 2023 and 2024 federal tax returns

	Entity Type & Filing Status
	Acceptable Tax Return Forms

	Sole Proprietors and Single Member Limited Liability Company (LLC)
	IRS Form 1040 including Schedule C or IRS Form 1120

	Limited Liability Company (LLC) filing taxes
as a C Corporation
	IRS Form 1120-C including Schedule K-1s

	Limited Liability Company (LLC) filing taxes
as a S Corporation
	IRS Form 1120-S including Schedule K-1s

	Limited Liability Company (LLC) filing taxes
as a Partnership
	IRS Form 1065 including Schedule K-1s

	Partnership
	IRS Form 1065 including Schedule K-1s

	C Corporation
	IRS Form 1120-C including Schedule K-1s

	S Corporation
	IRS Form 1120-S including Schedule K-1s



Applicants must include in their upload all pages of the return and all schedules and attachments, such as K-1s, to document the ownership of the business.
They must also provide evidence that the uploaded 2023 or 2024 federal tax return was filed and is not an unfiled draft. Acceptable evidence is:
· If you filed your return as a paper copy using the US Postal Service, DHL, FedEx, or UPS, it must be signed, and the signature must be visible, complete, and readable in the document upload.
· If filed electronically, examples of acceptable evidence of filing include, but are not limited to, an accountant’s cover page indicating the date of filing, a statement or watermark indicating that the return was e-filed on a specific date using specific software, etc.
Examples of these various tax forms can be found in the appendix to this document.

Documents #4 and #5: IRS Form 941 for October/November/December of tax years 2023 and 2024
[bookmark: _Hlk207896128]To receive a Catalyst Grant, applicants must have employed more than one individual at the end of 2023 AND 2024. Additionally, applicants must have employed more individuals at the end of 2024 than they employed at the end of 2023.  IRS Form 941 indicates the number of employees who received compensation from the business and is filed quarterly.  Applicants must upload IRS Form 941 documents for the period of October, November, and December of 2023 and October, November, and December of 2024.  These two documents may be submitted as a single upload.
Examples of these various tax forms can be found in the appendix to this document.

Document #6: Evidence of Good Standing with the State of Illinois
To be eligible for a Catalyst Grant, Cook County requires evidence that your business is in good standing with the State of Illinois.
To obtain proof that your business is in Good Standing with the State of Illinois:
1. Visit the Illinois Secretary of State (ILSOS) website.
2. Search for your business and click on the appropriate entry in the list of search results. This will take you to the entity Information page for your business.
3. From this page, you can either:
a. Save or print this web page as a PDF; OR
b. Scroll to the bottom of the page and select “Purchase Certificate of Good Standing,” “Purchase Master Entity Certificate of Good Standing” or “Purchase Assumed Name Certificate of Good Standing,” as appropriate for your business. The ILSOS charges a fee of $25 plus a payment processing fee.
Either (a) or (b) is acceptable documentation that your business is in good standing with the ILSOS.
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